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Village of Odessa
1928 County Route 15
Odessa, NY 14869
(607) 594-2100


Village Of Odessa Community Room Use Application
Application # 
Application Date:

INFORMATION ABOUT YOUR GROUP
Name of Organization or Individual:________________________________________________________________
Responsible Party Name:__________________________________________________________________________
Mailing Address:__________________________________________________________________________________
Email:___________________________________________________________________________________________
Date Use Requested:_____________________________________________________________________________
Telephone Number: Home/Office/Cell:_____________________________________________________________

INTENDED USE OF SPACE
Purpose of Use:___________________________________________________________________________________
Time Requested: Start Time: _________________________End Time:____________________________________
Total Participants Expected:_______________________________________________________________________
Adults:__________________________________________________________________________________________
Youth (under 18):_________________________________________________________________________________
Any Additional Information: ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Agreement: The undersigned is over 21 years of age and has read this form and attached regulations and agree to comply with them. Applicant agrees to be responsible to the Village of Odessa for the use and care of the facilities. Applicant does hereby covenant and agree to defend, indemnify and hold harmless the Village of Odessa from and against any and all liability, loss, damages, claims, or actions (including cost and attorney fees) for bodily injury and/or property damages, to the extent permissible by law, arising out of or in connection with the actual or proposed use of the Village of Odessa property, facilities, and /or services by the user.  Upon signing this agreement, you agree to all the rules and liabilities upon using the Village of Odessa Community Room Building.

Liability Insurance & Alcohol Hold Harmless

Proof of liability insurance (minimum of $500,000 for individuals under his/her homeowners' /renter's policy, or a minimum of $1,000,000 for businesses), naming the Village of Odessa as certified holder is required. Proof of liquor liability insurance will be required if alcohol is to be served or sold at the function. (Host Liquor Legal of Liquor Legal)

· The undersigned hereby agrees to indemnify, defend and hold harmless the Village of Odessa against premises claims brought by any person or entity. 
·  The purpose of this policy is to set forth the position of the Village of Odessa and regarding alcohol consumption. Our position is that if one chooses to drink alcohol at social events, one should be guided by maturity, restraint, and regard for the wellbeing of others.

1. No individual under the age of 21 is permitted to purchase or consume alcoholic beverages on these premises. Any individual under the age of 21 seen purchasing or consuming alcoholic beverages will be removed from the premises with the proper authorities notified.
2. Proof of age may be required of any guest utilizing our community room and consuming alcohol.
3. It is the policy of the Village of Odessa to discontinue an event if we believe individuals are becoming intoxicated or unruly. Law enforcement will be contacted if necessary.
4. Any individual who chooses to consume alcohol is strongly encouraged to refrain from driving and to designate a driver who has not been drinking as his or her only source of transportation.

The above-mentioned rules and regulations have been formulated for the safety of our guests utilizing our community room.

Common Building Rules:
The maximum capacity of the community room shall be 95 persons and may not be exceeded without the expressed written consent of the Village of Odessa.
• All social activities within the Community Room must cease at 12:00 a.m. and the building vacated by 1:00 a.m. sharp.
• No smoking allowed inside the building.
• No decorations taped on the ceilings, walls, fixtures, of the building. Decorations are allowed on ceiling hangers.

Cleaning and Refunds:
The facility must be clean upon vacating the premises including the entrance way, Community Room, bathrooms, and kitchen. All tables and chairs must be folded and stacked then placed in their appropriate place. All floor areas used for the event must be swept and mopped regardless of their condition. All trash must be bagged and placed in the dumpster.

Application Process
Use applications can be obtained from the Village of Odessa Clerks Office.
• The requested rental date is not confirmed until the required Use Application is signed, and the use-fee is received. Renters of the hall will be emailed and/or receive a text message with a secure key code in order to access the key. Key MUST be returned to the secure key box at the end of the event. No code will be given to the renter until the use-fee is paid, the application  and insurance paperwork is completed and received. 

Rental Fees and Security Deposit
Non-Residents of Odessa
Use of hall, tables, and chairs - $85.00

Residents of Odessa
Use of hall, tables and chairs- $75.00

Payment upfront is required from all renters of the community room. 

Damages: Any damage that exceeds the rental fee will be paid for at the renter’s expense, no exceptions.

The rental fee is due at time of application and insurance certificate as noted is due no less than 2 weeks prior to the event.

Property Use Rules:
1. Do not block Catlin Court or the Ambulance Bay.
2. Do not park on the grass.
3. During the winter ensure the thermostat is returned to 55 degrees.
4. During the summer ensure the air conditioning is turned off.
5. Ensure all doors are locked when leaving.
6. Ensure bathrooms are clean.
7. Ensure kitchen area is clean.
8. No vehicles left overnight.
9. Pickup all trash in and around the building and take trash with you. 


Signature of Responsible Representative: 						Date


_______________________________________________________________________________________

OFFICE USE ONLY
Approved ___________Rejected_______________

Village Authority Signature:_______________________________________Date:________________________





















DECLINE OF PROOF OF LIABILITY INSURANCE & HOLD HARMLESS CLAUSE

By declining to offer this proof, I understand and accept full responsibility fir any liabilities or damages that may arise during the event, including but not limited to property damage, personal injury, or any legal claims related to the consumption of alcohol. I hereby agree to indemnify and hold harmless the Village of Odessa, its officers, agents, and employees from any and all claims, demands, losses, liabilities, and expenses (including attorney fees) arising out of or resulting from the event. 

I acknowledge that this decision releases the Village of Odessa from any obligation or duty to provide liability coverage or supervision during the event, and I assume the sole responsibility for ensuring the safety and security of all attendees. Furthermore, I certify that I have the authority to make this decision on behalf of all parties involved in the event. 

By signing below, I confirm my understanding of the terms outlined herein, and agree to abide by them in full accordance with the laws and regulations governing such events. 

Signature:___________________________________________________________
Print Name:__________________________________________________________
Date: _______________________________________________________________
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